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THE IAN POTTER CULTURAL TRUST APPLICATION 

This document is for reference only. Applications will only be accepted via our online grant management system.

The Ian Potter Cultural Trust is committed to protecting the privacy and confidentiality of those who apply for our grants. Please refer to our Privacy Policy.

IMPORTANT
You must submit your online application before 5.00 pm AED/ST (Melbourne time) on the closing date, as the application form will not be available after this time.


ELIGIBILITY QUIZ

*1.	Are you an Australian citizen or permanent resident of Australia?
	
*2.	Do you meet the Trust's criteria of an emerging/early career artist?
	This grant only supports early career artists. We define early career as 10 years from your undergraduate degree or from when you started working as an artist. You do not need to have a formal qualification to apply.

*3.	Are you over the age of 18?
	
*4.	Is your proposal for a structured career and professional development opportunity?
	The Trust is looking to support rigorous educational/learning opportunities. Please note that informal projects such as unstructured residencies are unlikely to succeed.

*5.	Is your proposal for a structured career and professional development opportunity?
	You must check our Funding Round 'for projects/travel after' date to determine the earliest date that your project may commence.
	
*6.	If you are awarded a grant, funds must be banked in Australia. Do you have an existing Australian bank account in your name?

*Please review the information below
The Trust prioritises its funding to support opportunities overseas. Funding for projects within Australia may be awarded if the development opportunity is of high quality and can offer exceptional benefits to an individual's professional practice.

The Trust will not support the following:
· Projects for which the sole purpose is an exhibition, performance or making a work (such as a recording or publication). This includes performances at festivals.
· Undergraduate courses overseas.
· Postgraduate study being undertaken through an Australian institution within Australia.
· Applications that have been previously declined by the Trust.

Please confirm if your project meets this eligibility criteria by selecting 'Yes' below.


APPLICANT CONTACT DETAILS

*Name, address, email and phone number are requested at this point in the application.



REQUEST OVERVIEW

*1.	Project title
Please enter in this format: to undertake name of course/mentorship at institution, city, country.
	
e.g. to undertake a residence in music composition at the University of Music, Edinburgh, Scotland, UK.

	Include the correct names (and spelling) of all institutions, cities, countries and contacts you plan to visit or work with.


*2a.	Destination
	Please select ALL the COUNTRIES where your project will take place. Please select the Continent first, and then select the Country / Countries. 

If a Country you are travelling to is not listed, please select “Other”. 
· Africa
· Asia
· Europe
· South America
· North America
· Oceania
· Other


 2b.	Language Proficiency
If you will be living in a non-English speaking country, please detail how proficient you are in the country's language, including information on qualifications and/or experience. 


*3a.	Area of arts practice
	Select the area which most closely relates to your arts practice.
· Community Arts
· Conservation and Moveable Cultural Heritage
· Crafts
· Dance
· Design
· Literature
· Multimedia
· Music - Classical
· Music - Contemporary
· Performing Arts
· Visual Arts


 3b.	Arts Practice
	If you believe that your arts practice does not clearly fit into one of the above categories, or is multi-platform, please provide additional details. 


*4.	Total cost involved in undertaking the proposal.
	The total must be in Australian dollars (AUD). Please round up to the nearest dollar e.g. $10,255


*5.	Amount being requested from The Ian Potter Cultural Trust. Maximum $15,000
	Amount must be in Australian dollars (AUD). Please round up to the nearest dollar e.g. $8,500


*6.	What is your personal financial contribution to the project in Australian dollars (AUD)?
	

 7.	Comments on financial contributions (optional)
	Use this space to provide any details around issues that might affect your ability to contribute financially to your project.


*8.	Proposed Start Date
If you do not know your exact start date, please provide an estimated date. Please check the
Funding Round 'for projects/travel after' date to ensure your project is eligible.


*9.      Anticipated End Date
	If you do not know the exact end date, please provide an estimated date.


*10.	What is the FULL name of your undergraduate degree (or equivalent) or earliest qualification related to this request? 
	Please include the university or organisation name. 
If you do not have an undergraduate degree (or equivalent) that is related to your current arts practice, please write "N/A".

This question will help to determine if you are an emerging artist. The Trust considers emerging and early career artists to be an artist practicing within 10 years of graduating from an undergraduate degree (or equivalent).


 11.	Which year was the degree or qualification awarded?
If you do not have formal training, the beginning of your practice may be marked by a significant recognition of your artistic work and vocational commitment to ongoing practice.


12.	Please provide details on how you found out about The Ian Potter Cultural Trust grant. 
	This information will assist us in encouraging broad interest in our grant program across various disciplines.




REQUEST DETAILS

*1.	Please provide details of your current arts practice.
	This will provide us with some useful background information about where your career is now, before you go on to tell us what your project is and why you want to do it (see next question). 
(Word limit: 250)


*2.	What are the details of this professional development opportunity?
	i.e. What is the project you are seeking support for? Outline where you are going, what you will do and who you will work with. This is also an opportunity to tell us why you need to travel to gain this experience particularly if the same/similar course is offered in Australia.
(Word limit: 500)


*3.		Outline how the professional development opportunity will advance your arts practice.
	The reason we provide these grants is to support emerging artists continue their development. This question provides you with an opportunity to outline for us the relevance of this project in advancing your arts practice at this particular point in your career. 
(Word limit: 250)


*4.	Applicant’s Age
	For some art forms e.g. voice and dance, it is very helpful for us in assessing your application to know your age. Please note, there is no age limit over 18. Applicants of all ages are welcome to apply as long as they qualify as an emerging or early-career artist.




ATTACHMENTS 

PLEASE NOTE
The file names of documents uploaded must not include symbols or language accent marks e.g.\, &, â, ê, ä.

*1.	CV (file upload)
	Your CV must:
· list your qualifications including DATES and institutions, and outline your relevant industry experience
· list any prizes and awards noting dates
· include details of any performances, exhibitions etc. that you have been involved in, including place and date


*2.	Budget (file upload)
	Your detailed project budget should show the total funding requirements and anticipated sources (confirmed and unconfirmed), including a reasonable personal contribution. 

Please refer to our Sample Budget.

	Expenditure items - a breakdown of all travel costs:
· flights
· accommodation
· public transport
· cultural expenses e.g. conference fees, concert tickets, gallery passes etc.
· travel insurance – we strongly advice that you take out travel insurance with adequate medical 
	coverage
· daily expenses
· study expenses 
· consumable artistic expenses (e.g. clay, paint, brushes).

The Trust will not fund the items listed below, and they should not be included in your budget:
· artist fees
· standard arts equipment (e.g. purchase of cameras or instruments) - applicants may use their own existing equipment or hire equipment for the duration of the project
· rent and regular household bills at home that remain payable while you are away
· expenses for activities that have already occurred before your project start date

Please complete our Budget Template. You may modify the template as necessary.


*3.	Itinerary (file upload)
	Please refer to our Sample Itinerary and complete our Itinerary Template. You may modify the template as necessary.
	

*4.	References (file upload)
	Include two original, signed and scanned letters of reference for the proposed project from relevant teachers, colleagues or mentors. 

Reference letters must include either a digital signature that reproduces the author's handwritten signature, or a typed signature where the letter is issued on an official organisational letterhead.

	Note that we will not accept:
· Two references from two teachers at the same institution. 
· Character references or references from referees that are unrelated to your arts practice.
· References from anyone at your proposed host institution or someone involved in the mentoring/tuition of the project are not suitable. These will be considered as letters of confirmation (see 5. below).
	

*5.	Confirmation (file upload)
	Confirmation of your study or professional development opportunity/opportunities e.g. letter(s) of acceptance, or letter(s) confirming the teacher's agreement to work with you if the project includes private lessons or working with mentors etc.




SUPPORT MATERIAL

You can provide up to:
· 20 minutes of video and/or audio recording
· 20 images (demonstrating the range and scope of your practice)
· 15 pages of written material (published or unpublished works)

We do not accept application-related material submitted via post. 
If you have any questions about what is appropriate, please call us on 03 9650 3188 or email culturaltrust@ianpotter.org.au 

Support Material should be submitted by URL
· Your URL should directly link to where an example of your work may be read, viewed or heard. 
· Your URL(s) must be easily accessible and able to be played on a variety of operating systems and devices.  Please check to ensure that the file is not too large to preview or open.

You may submit up to 5 URLs which can be video, audio, images and written material. You can link to a specific page on your artist or organisation website displaying examples of your work. If you don't have a website, there are several free and easy to use online hosting services. Below is a list of some third-party hosting sites that our past grantees have used:
Dropbox
Flickr
Google Drive
Soundcloud
Vimeo


Support material tips:
· You should provide recent examples that best demonstrate the quality of your past or present work, and are relevant to the proposal.
· The URL needs to be a direct link to your written material, images, video or audio. The link should not require further navigation, or for a file to be downloaded.
· If the URL requires a password to access, please ensure you include the password in the Support material notes section.
· Do not use an online hosting platform that requires the person viewing the files to have membership of that site or enter personal identification in order to access them.
· Be sure to regularly check that the URLs you provided are working through the course of the assessment period, as we take no responsibility if the link does not work.
· Documents or files to be uploaded must not have "special" non-alphanumeric characters such as %&*?/\ < > in the file name as they are not recognised by the system.  You will not be able to upload them.

Please note that any changes or corrections to your application or support material after its submission are not permitted. 


*Support Material Links
Please provide the links here for your sample of work.



Support Material Notes
Please provide descriptions and explanatory notes for your support material including password/s if necessary.




DECLARATION

Before submitting your application, you are required to confirm that the information that you have provided is true and correct.

*Declaration
I confirm that the information provided in my application to The Ian Potter Cultural Trust is true and correct and that the support material is my own work. 

I also acknowledge that once the application deadline has passed (5.00 pm Melbourne time on the closing date), I will not be able to change or add to the content of my application.
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